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HOJII/ITHKa onepaTopa B OTHOIIEHHUH oﬁpaﬁonm MePCOHAJBbHBIX JAHHBbIX
1.BBEJIEHUE

Hacrosimee  IlomoxeHue — ompezenser  IOJUTHKY | OCyJapCTBEHHOTO
6romKeTHOr0 06IIe06pa30BATENLHOIO yUpeskaeHHs MmKoIsl Ne 613 MoCKOBCKOro
paiiona Cankr-Iletep6ypra (mamee OV) kak omepaTopa, OCYIIECTBISIOIIETO
00paboTKy MepCOHaNbHBIX JaHHBIX, B OTHOIIEHHM OOPaGOTKH M  3alUTHI
IIEPCOHAIIBHBIX TaHHBIX.

1.1 [lorMTiKka B OTHOLIEHWH OOPabOTKM IEPCOHANBHBIX JAaHHBIX (Hanee —
[Tonntrka) paspaboTaHa B COOTBETCTBUM ¢ TpeGoBaHusMU PeepanbHOrO 3aKOHA OT
27.07.2006 Ne 152-®3 «O mnepcoHanbHBIX JaHHBIXY, TOCTAHOBIIECHHS [TpaBuTenscTBa
Poccuiickoli ®@enepanun ot 1.11.2012 Ne 1119 "O6 yTBepkIeHHH TpeGOBaHHUH K
3allUTe NEPCOHANBHBIX JaHHBIX IIPU UX 00paboTKe B MH(POPMAIMOHHBIX CHCTEMAX
NePCOHANBHBIX NaHHBIX", MocTaHoBNeHUs [IpaBurenscTBa Poccuiickoit ®Oepnepanuu
oT 15.09.2008 Ne 687 «O6 ytBeprkaeHnu [lonoxenus 06 0coGeHHOCTIX 0OpabOTKH
IIEPCOHANIBHBIX ~ JAHHBIX, OCYIIECTBIAEMOM 0€3  HWCIOJBb30BaHHS  CPEICTB
aBTOMaTu3aluu», nocraHoBieHus IlpaBurensctBa Poccuiickoit ®enmepanuu oT
21.03.2012 Ne 211 «O6 yTBepKaeHNM TIepevHs Mep, HANpaBIeHHBIX Ha 00ecIeueHre
BBIIIOJIHEHUsT  OOs3aHHOCTeH,  IpenycMOTpeHHBIX ~ DenepalbHBIM  3aKOHOM
«O MepCOHANbHBIX NaHHBIX» U IPUHSATHIME B COOTBETCTBHM C HAM HOPMATHBHBIMH
NPaBOBBIMH  aKTaMM, OIepaTOpaMM, SIBISAIOIIMMUCS TOCYIAPCTBEHHBIMU WM
MyHULUNATBHBIME OpTaHaMM.

1.2 Tlonutruka paszpaboTaHa B Helsx obecledeHHs peanM3aldM TpeGOoBaHMIA
3aKoHozaarenbcTBa Poccuiickol @enepain B 061acTH 06pabOTKM MEPCOHATBHBIX
JaHHBIX, HallpaBICHHOrO Ha obecledeHWe 3alluThl NpaB W CBOOOJ 4YeloBeKa U
TpaXJaHWHA IPU 00pabOTKe €ro MepCOHANBHBIX JAHHbIX, B TOM YHCJIE 3AlIATHI IPaB
Ha HEMMPUKOCHOBEHHOCTh YaCTHOM XXM3HHM, TUYHYIO M CEMEHHYIO TaliHy, B YaCTHOCTH
B HeMSIX 3aIIUTEl OT HECAaHKIMOHUPOBAHHOIO JOCTylla K HEMPaBOMEPHOIO
PacIpOCTPaHEHUsI NIEPCOHANBHBIX NaHHBIX, 0OpabaThIBaeMbIXx B HH(DOPMAIMOHHBIX
cucremax: KAHUC KPO «Ilaparpad», UIIC «IIpodunakTuka NpaBOHApyILEHMI
yqamuxcs», IVC Metro 6asa JaHHBIX CTyI€HTOB, 6a3a NAHHBIX 1A IPEJOCTABICHHU
KOMIIEHCALUY 32 MUTaHKE, KaJpbl, OOpaIleH s IPaKIaH.



1.3 Tlonurrka neficTByeT B OTHOLIEHMH UH(OPMALHY, koTopyro OY monyuaer
O CyOBeKTe IIepCOHANBHBIX JAHHBIX B IIPOLECCE OKA3AHMS rOCYapCTBEHHBIX YCIIYT B
cgepe 06pa3oBaHys UM UCTIONHEHHS JOTOBOPHBIX 06S3aTeIbCTB.

1.4 Hacrosimas Ilomutuka pacKpbiBaeT COCTaB CyGbHEKTOB IIEPCOHAIIBHBIX
J@HHBIX, TPMHLHIBL, TMOPANOK M YCIOBHS 00pabOTKU TEPCOHANBHBIX JaHHBIX
paboTthukoB OY U HHBIX ML, YBH IIEPCOHANBHbIE NAHHbIC obpabareiBatorcs OV, ¢
LeNnblo OobecrieyeHUs 3alqMThl NpaB M CBOGOA 4YeloBeKa WU rpaXkJaHHHA TIpH
00pabOTKE €ro IepCOHANBHBIX MaHHEIX, B TOM YHCJIE 3alllHTHI paB Ha
HETIPUKOCHOBEHHOCTh YACTHOM JKU3HH, IMYHYIO U CEMEWHYIO TaiiHy.

1.5.  TlepconansHble [aHHBIE SBJISIOTCS KOH(QUAEHIIMATBHON, CTPOro
OXpaHsfeMO# MH(pOpMalWed U Ha HUX pACHPOCTPAHSIOTCS BCE TpeboBaHwus,
YCTaHOBIICHHBIC BHYTPEHHUMM JOKyMeHTamMu OV mo 3ammre KOH(UAECHIUATLHON
uH(pOpMaIHH.

2. KATEI'OPUHM CYBBEKTOB IEPCOHAJIbHBIX JTAHHBIX

0 IlepeyeHp TepCOHANBHBIX NAHHBIX, IOANEXAMX 3ammte B OV,
(opMHpyeTCs B COOTBETCTBHHY ¢ (helepalbHBIM 3aKOHOAATETHCTBOM O IIEPCOHATIBHBIX
AaHHBIX U [TonoxkeHneM o 3aliuTe epCOHATBHBIX TaHHBIX

22 CBelleHUsAMH, COCTaBISIOIIMMH [EPCOHAJbHBIE JAHHBIE, SBISETCS
mobas MHPOPMAIMS, OTHOCAMIASCS K IPSIMO WM KOCBEHHO OIpENeICHHOMY HIIH
OnpenensieMoMy QpU3NYeCKOMy MLy (CyOBEKTY MepCOHATbHBIX TaHHBIX).

2.3 B 3aBUCHMOCTH OT CyOBEKTa MEPCOHANIBHBIX AaHHbIX, OY o00pabaTsiBaeT
[ICPCOHANIbHBIE TaHHbIE CIEYIOIINUX KaTerOpUil CyObeKTOB EPCOHANBHBIX JAHHBIX:

- IIepCOHANbHBIE JaHHBIE IOCYAapCTBEHHOro ciyxamero OV - undopmanus,
HeoOxonumas OY B CB3M C TpyHOBBIMH OTHOLICHHSMH M KAaCAIOLIHECs
KOHKPETHOIO rOCYAapCTBEHHOrO ciysxammero Cankr-Iletepbypra.

- TIePCOHAbHBIE TaHHBIE PYKOBOAUTENS MM COTPYIHUKA FOPHIUYECKOTO JIULIA,
saBnstomerocs KoutparenToM OY, Heo6xomumbie OY JIJIS. BBIIIOJTHEHUS CBOUX
00513aTeNbCTB B paMKaX JOTOBOPHBIX OTHOLIEHHH C KOHTPareHTOM M IS
BBINIOJIHEHUS TpeboBaHum# 3aKoHOaTenscTBa Poccuiickoit ®enepanuy.

- TpaxznaH, obparmaronmxcs B OY B COOTBETCTBUU C QenepabHBIM 3aKOHOM
ot 02.05.2006 Ne 59-®3 «O mopsiike paccMOTpeHHs ObparieHuit rpaxxaaH B
Poccutickoii enepanum»

3. HEJIX OBPABOTKH MEPCOHAJBHBIX JTAHHBIX

3.1 OV ocymecTBnser 06paGoTKy NepCOHATBHEIX JaHHbBIX B CIENYIOINX MeNsaX:

- OCYIIECTBIICHHUS AEATENIBHOCTH, IIpenycMoTpeHHoM IlosoxeHwem o 3amure
NEPCOHAIBHBIX OAHHBIX O, NEHCTBYIOIIMM 3aKOHOIATEIHCTBOM PoOCCHICKOM
Qenepannm;

- 3aKIIOYeHUs, UCTIOTHEHHUS U IPEKpaIEHUs TPaKIaHCKO-IIPAaBOBBIX JOTOBOPOB
C bu3nYecKuMY, IOPUOUYECKUM JUIIaMH, VHIVBUYaJbHbIMU



NPEANPHHUMATENAMA M HHBIMH JIMIAMM, B CIy4Yasx, MpeXyCMOTPEHHBIX
JEWCTBYIOIIMM 3aKOHOATENLCTBOM U I10OXKeHrEM O 3aIuTe MEPCOHANBHBIX
JTaHHBIX;

- OpraHMsanuu kaapoBoro ydera OV, obecriedeHus COOIIOACHHS 3aKOHOB U
UHBIX  HOPMAaTHBHO-NIPABOBBIX  aKTOB, 3aKIIOYEHUS U  HUCIIOJHEHUS
005I3aTeNBCTB 10 TPYHOBBIM M IPaKJaHCKO-IPABOBEIM JIOTOBOpaM; BEICHHS
KaJJpOBOr0 ACNONpPOU3BOJCTBA, COACHCTBHS COTPYAHUKAM B TPYIOYCTPONCTBE,
OOyYeHMH W TpPOJBMKEHHH IO CIlykG0e, TOIB30BAHMS PA3NMYHOTO BHIA
JbroTaMH, UCTIONTHEHHUs TpeOOBaHUM HAJOTOBOIO 3aKOHOIATENBECTBA B CBSI3H C
MCYHCJICHAEM ¥ YIUIATOM Hallora Ha AOXOAbI (DM3MYECKUX JIHI[, & TaKKe
CIMHOrO  COLMANBHOIO HAJora, MEHCHOHHOTO 3aKOHOAATENbCTBA IIPH
(hOpMHUPOBaHKK U NPELCTABIEHAN NEPCOHU(PHUIUPOBAHHBIX TAHHBIX O KAXKIOM
NI0Ty4aTesie J0XOA0B, YIUThIBAEMBIX IIPU HAUUCIIEHUH CTPAaXOBBIX B3HOCOB Ha
00si3aTeNbHOE IEHCHOHHOE CTPaxOBaHHE M OOeCIedYeHWe, 3aloTHeHHs
NEPBUYHOHM CTATHCTUYECKOH JOKyMEHTALWH, B COOTBETCTBHUM C TpyHOBBIM
koziekcom P®, HanoroBeiM komexkcoM P®, denepanbHBIMH 3aKOHAMH, B
dacTHOCTH: «O06 MHIMBHIYATEHOM (IIEPCOHU(DUIAPOBAHHOM) YUETe B CHCTEME
00513aTeNBHOTO IEHCHUOHHOTO CTPaxoBaHusm», «O IepCOHANBHBIX JAHHBIXY;

- paboroii ¢ obpaleHUsIMU TPaXKIaH B COOTBETCTBUH ¢ Pernmamentom OY
4. CPOKH OBPABOTKHU INTEPCOHAJIBHBIX JTAHHBIX

4.1.  Cpckm ,00pabOTKM IEPCOHANBHBIX JAHHBIX  ONpPEeNSIOTCS B
COOTBETCTBHU CO CPOKOM JEWCTBHUS JOrOBOpa C CyOBEKTOM IEPCOHANBHBIX JaHHBIX,
IIprkasom Munkynetyper P@ or 25.08.2010 Ne 558 «O6 yreepxaenuu «Ilepeurs
TUMOBBIX YIPABICHYECKUX apXHUBHBIX JOKYMEHTOB, OOpa3yIOIIHUXCS B MPOLECCE
ACATEIPHOCTH T'OCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJIEHUS H
OpraHU3allii, C yKa3aHHEM CPOKOB XPaHEHUs», a TaKKe HMHBIMHA TpeOGOBaHHAMU
3aKOHOZaTenbCcTBa PO 1 HOPMATUBHBIMU TOKYMEHTAMH.

4.2. B OV co3paroTcs M XpaHsTCS JIOKYMEHTBI, COIAEp)KAIle CBEIEHHS O
CyObeKTax MepCOHANBHBIX NaHHBIX. TpeGoBaHMA K HMCIOIB30BaHMio B OV IaHHBIX
TUIIOBBIX (POPM OKyMEHTOB ycTaHOBIeHH! [locranoBnernreM IIpasutenscta PO ot
15.09.2008 Ne687 «OG yrBepxkmenuu IlomoxkeHuss 06 0COBEHHOCTIX 06paboTkH
NIEPCOHANIBHBIX ~ NAHHBIX, OCYIUECTBISAEMOH 0e3  HCIONB30BaHMSA  CPEJCTB
aBTOMAaTH3aI[HN».

S. IIPABA

5.1 OV kak onepaTop nepcoHaabHBIX JaHHBIX, BIIpaBe:
- OTCTaWBaTh CBOM UHTEPECHI B CYIIE;

~ IPENOCTaBIATh IIEPCOHANBHEIE JaHHBIE CyOBEKTOB TPETHUM JIMIAM, €CIIU 3TO
[IPEIyCMOTPEHO JNEUCTBYIOIIHAM 3aKOHOJATETBECTBOM (Hamorossie,
IPaBOOXPaHUTENbHBIE OPTaHbl U 1. );

- OTKaspIBaTb B MPEeIOCTaBJICHUU NEPCOHAJIBHBIX OAaHHBIX B ClIydYasx,
IpEeaYyCMOTPEHHBIX 3aKOHOOATeJIbCTBOM;

(OS)



HMCII0JIB30BaTh [IEPCOHATIBHBIC JaHHEIE CY6’BGKTa 0e3 ero coriacusd, B Cily4dasix,
IPEAYCMOTPEHHBIX 3aKOHOIATEIILCTBOM.

5.2 CyObeKT nepcoHabHbIX JaHHBIX UMEET IPABO

TpeOOBaTh YTOYHEHHUS CBOMX IIEPCOHAIBHBIX JAHHBIX, MX GIIOKMPOBAHMS WIIH
YHAYTOXEHHUS B Cllydae, €ClId IIEPCOHANIbHbIE JAaHHBIE SBJISIOTCS HEIOJTHBIMHY,
yCTapeBIIMMH, HEJOCTOBEPHBIMHU, HE3AKOHHO TOYYEHHBEIMH MJIH HE SBISIOTCS
HeOOXONMMBIME NSl 3asBICHHOM LeMH 06paGOTKH, a TaKKe IpUHUMATH
IpeTyCMOTPEHHbIE 3aKOHOM MEDBI I10 3allUTe CBOMX IIPAB;

TpebOoBaTh MepedeHb CBOUX MEPCOHANBHBIX JAHHBIX, obpabaTsiBaeMbix OV u
HCTOYHUK UX TOyYEHMS;

ToJy4ath WH(GOPMAIHUIO O CPOKax 06pabOTKU CBOMX IT€PCOHATBHBIX IaHHbIX, B
TOM YHCJIE O CPOKAX MX XPaHEHHS;
s ®

TpGGOBaTB HU3BCIHICHHUS BCEX JIML], KOTOPBIM paHee OBLIH COO6H.[€HI)I HEBCPHBIC
HJIM HEIIOJIHBIE €r0 MNEepPCOHAJIbHBIE NaHHEIE, 000 Bcex IMPOU3BECACHHBIX B HUX
HCKIIIOYCHUAX, UCTIPABJICHUAX WA JONOJIHEHUSIX

o0xanoBaTh B YIOJIHOMOYECHHBIM OpraH MO 3alldTe IpaB CyOBEKTOB
NIEPCOHAIBHBIX NaHHBIX WM B CyJeOHOM MOpsIKe HEMPaBOMEPHBIE NEMCTBUS
uiy 6e3eCTBUS U 06paboTKe €ro mepcoHaNbHBIX JaHHBIX;

Ha 3allIUTy CBOMX IIpaB M 3aKOHHBIX MHTEPECOB, B TOM YHCJI€ Ha BO3MEILEHUE
YOBITKOB ¥ (A1) KOMIIEHCALIUIO MOPAIBHOTO Bpesia B CyIe6HOM TIOpSIIKE.

6. IPHHIIUIILI M YCJIOBHSI OBPABOTKH EPCOHAJIbHBIX
JAHHBIX

6.1 ObpaboTka nepcoHambHBIX maHHBIX OV ocyliecTBIseTcs Ha OCHOBE
3 ®

IIPUHLIMIIOB:

3aKOHHOCTH M CIIPaBEIJIMBOCTH LIE€JIEH U CIIOCOOOB 00pabOTKH IMePCOHAIBHBIX
JIaHHBIX;

COOTBETCTBUS IieNied OOpabOTKU II€PCOHANBHBIX HaHHBIX LEIIM, 3apaHee
ONpPEAENICHHbIM M 3asBIEHHBIM IpU cOOpe MEepCOHANBHBIX JAHHBIX, a TAKXKE
roiHoMounsiM OV

COOTBETCTBHUs 00BEMa U XapaKTepa 00pabaThIBa€MBIX NIEPCOHATBHBIX JaHHBIX,
Coco60B  00pabOTKH  MEPCOHANBHBIX  JAaHHBIX  IEJISIM 00paboTKH
MIePCOHANBHBIX JAHHBIX;

JAOCTOBEPHOCTU TMEPCOHANBHBIX MAAHHBIX, WX JOCTATOYHOCTH I LEJeH
00paboTKH,  HEIOIMyCTHMOCTH  OOpaGOTKM  EpCOHANBHBIX  JaHHBIX,
M30BITOYHBIX [0 OTHOLIEHHUIO K LIENSIM, 3asBJIEHHBIM IIPH c6Ope MepCOHATBHbIX
JaHHBIX; *

HEJIONyCTUMOCTH OOBEIUHEHHUS, CO3IAHHBIX Il HECOBMECTHMBIX MEKILY
cobo¥ ueneit 6a3 TaHHBIX, COAEPIKAIIUX NEPCOHAIBHBIE JaHHBIE,

XpaHEHHsd IePCOHANBHBIX IOaHHBIX B (hopMe, IO3BOJSAIOLIENH OINPENEIUTh
CyOBEeKTa MePCOHANBHBIX NaHHBIX, HE AOJBIIE, YeM 3TOr0 TPeGYIOT LelH HX
00paboTKwy;



~ YHUYTOXEHUS IO NOCTHIXKEHUH IieNlell 00pabOTKH MEPCOHANBHBIX JaHHBIX WK
B CIIy4ae yTpaThl HEOOXOJUMOCTH B UX JOCTHIKEHHUH.

6.2 O6paboTka mNepPCOHANBHBIX [JAHHBIX OCYIIECTBISETCS HAa OCHOBAHUH
YCJIOBHM, ONIpeIRIEHHPIX 3aKOHOAATEILCTBOM Poccriickoit Denepanum.

7. OBECIIEYEHHUE BE3OITACHOCTHU MMEPCOHAJIBHBIX JAHHBIX

7.1. OV npeanpuHUMaeT HeOOXOIMMEIE OPTaHU3AI[MOHHBIE W TEXHUUYECKHE
MepBI 17t obecrieuenus 6€30IacCHOCTH NEPCOHANBHBIX JAHHBIX OT CIYYaifHOro Wi
HCCAaHKIIMOHUPOBAaHHOIO  IOCTYTa, YHHUYTOXEHHs, W3MEHEHHUS, OJIOKHPOBAHMS
AOCTyNla U APYTUX HECAHKIIMOHUPOBAHHBIX JEHCTBUIA.

7.2. B 1memix KOOpAMHAIMU [OEHCTBHHM MO O0OECHeYeHuI0 Oe30MacHOCTH
NIePCOHANBHBIX HNaHHBIX B OV Ha3Ha4eHO OTBETCTBEHHOE JIMIIO0 3a ObecIeyeHue
0€30I1aCHOCTH MEePCOHAIBHBIX JaHHBIX.

8. SAK/IIOYUTEJIBHBIE ITOJOXEHUSA

3 ®
8.1.  Hacrosmas Ilomutuka sBIseTCS BHYTpPEeHHHM JOoKyMeHToM OV,
OOLIEIOCTYITHOM ¥ IOUIEXKHUT Pa3sMEIEH IO Ha obuIHaIbHOM caiite OVY.

8.2.  Hacrosmas IlomuTHKa MOMNEXUT M3MEHEHMIO, IOMONHEHUIO B CIydae
TIOABJICHUS HOBBIX 3aKOHOJATENBHBIX aKTOB W CHENHAIbHBIX HOPMATHBHBIX
JOKYMEHTOB 110 06paboTke U 3allluTe NepPCOHANBHBIX JAHHBIX, HO HE PeXe OJHOTO
pasa B Tpu roxa. [Ipy BHeCEHMM H3MEHEHHI B aKTyalbHOM pelaKIUH yKa3bIBAETCS
JaTa mocienHero oOHoBneHus. HoBas pemakuwmst [ToNUTHKM BCTymaeT B CHIy C
MOMEHTa €€ pa3MeIIeHUs, €CIM MHOE He NPedyCMOTPEHO HOBOH pemaKihei
ITomutuku. JleWcTByromas peakuus BCerqa HAXOMWTCS HA CTPAHHUIE 10 afpecy:
http://school613.ru

8.3. KonTtpons HUCIIOJIHEHUS TpeOoBaHUA HacCTOsIIEH Ionmutuku
OCYUICCTBIISIETCSs  OLBETCTBEHHBIM  JIMIIOM 3a oOOecledeHue 0e30MacCHOCTH
IIEpCOHANIBHBIX JaHHBIX OVY.

8.4. OTBETCTBEHHOCTh MODKHOCTHBIX sull OY, HUMEIoImx IOCTYIl K
[ICpCOHANIBHEIM JTaHHBIM, 32 HEBBIIIOJHEHHE TPeOOBaHUN HOPM, PETYIHUPYIOIIUX
00paboTKy W 3alUTy MEPCOHANBHBIX NAHHBIX, OIIpeNIeNIsIeTC. B COOTBETCTBUU C
3aKOHOAaTeNnbCcTBOM Poccuiickoi Penepanun # BHYTpeHHUMH JoKyMeHTamMu OY.



